Lenovo X200: Student Laptop Program
Archbishop Rummel High School

This sheet is your guide for the Lenovo X200 that you have just received and a supplement to the
Contract for Acceptable Use and the Contract for Lenovo Laptop Usage. Please read both documents
carefully. If you have any questions, contact Mr. Doug Neill at dneill@rummelraiders.com.

You will be given a laptop carrying case and a box that contains your laptop. Keep the box and all of its
components in a secure location at home. You are required to transport your laptop to/from school and
to/from class inside the given case. At no time should you carry your laptop without the case.

Before opening the box, write the Machine Type-Model and the Serial Number located on the side of
the box. These are for your records.

Student Name: Student ID:

Machine Type-Model:

Serial Number:

When you open the box, you should see the Lenovo X200 laptop and the component box.

Contents of Component Box
1. Extended Life Battery
Power Adapter with Cord
Stylus Pen with Extra Accu-Points
Extra Mouse Buttons
Instruction Manual
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Carefully remove the battery from the accessory box and attach it to the laptop. Lock battery by sliding
the locking mechanism to the locked position. You must plug the laptop into a power outlet for 3-4
hours before turning it on as the battery is not fully charged.

Lenovo X200 Hardware Specifications
1. Windows XP Tablet PC Edition Service Pack 3
1.60 GHz Intel Core 2 Duo
1 GB RAM
140 GB Hard Drive
802.11b/g Wireless LAN
1 GB Wired LAN
3 USB 2.0 Ports
56K Dial-Up Modem
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Lenovo X-200 Software Installations

Program

Purpose

Adobe Photoshop Elements 6.0

This program allows you to edit and manipulate photos. You will
have to install this program the first time you use it.

Adobe Premiere Elements

This program allows you to edit and manipulate video. You will have
to install this program the first time you use it.

Audacity

This program allows you to edit and manipulate audio.

Google Earth

This program provides you with a virtual globe. You can view various
locations from around the world.

Google SketchUp This program allows you to create 3D models or search for 3D
models created by other users.
GSP 4.07 Geometer’s Sketchpad allows you to construct, transform, and

measure geometric objects.

Internet Explorer 7

This program allows you to view web pages on the World Wide Web.

Microsoft Education Pack for Tablet PC

This education pack contains various programs to help you create
flash cards and algebraic equations.

Microsoft Access 2007

This program allows you to create databases to store information.

Microsoft Excel 2007

This program allows you to create spreadsheets and graphs.

Microsoft OneNote 2007

This program allows you to create virtual notebooks for note taking.

Microsoft PowerPoint 2007

This program allows you to create presentations.

Microsoft Publisher 2007

This program allows you to create brochures and flyers as a means of
presenting information.

Microsoft Word 2007

This program allows you to create documents.

Symantec Endpoint Protection

This program protects the laptops from computer viruses and other
malware.

Windows Media Player

This program allows you to view videos and listen to audio.

The laptops are able to view and contribute to web based applications such as blogs, wikis, and Google
Docs. If there is software that you would like to install on your laptop, you must contact the Student
Laptop Coordinator. Please notice the types of software listed on the Contract for Lenovo Laptop Usage
that are not allowed under any circumstance.

Laptop Power Management

It is your responsibility to bring your laptop to school every day with a fully charged battery. You are not
allowed to plug your laptop into a wall outlet on campus for charging. If an emergency arises, you may
bring your laptop to the Technology Help Desk for charging. A charging fee may apply.

To optimize your battery, certain steps can be taken.
1. Charge the battery to its fullest capacity. However, your battery will naturally hold less of a

charge as it ages.

2. Don't leave your computer plugged in constantly when it is not in use. If your computer always
relies on this power, it will lose its ability to last long on its own. Charge your computer when
the battery is almost dead and then unplug it from the wall.

3. Avoid turning your computer on and then off constantly. If you turn your computer on in the
morning, leave it on until you are done with it for the day. You can put your computer into sleep
mode throughout the day by simply close the lid.

4. Turn off the wireless manager when you are not using the Internet. The switch is located on the

left hand side of the laptop.

5. Exit any programs you are not using currently. Every program running on your laptop will
require the use of the RAM memory. The more RAM being used at one time the faster your

battery will drain.

6. Go to START -> ALL PROGRAMS -> THINKVANTAGE -> POWER MANAGER. Choose the SCHEME
NAME called MAXIMUM BATTERY LIFE. This will also dim the screen to conserve power.



http://www.ehow.com/how_2199105_maximize-laptop-battery-life.html

Local Accounts/Profiles

There is one account created on the laptop called Student. You are at no time allowed to create other
accounts or profiles on your laptop. This account has Administrative rights. With this privilege comes
great responsibility. You are not allowed to install any new software nor uninstall any old software
without expressed written consent from the Student Laptop Coordinator.

Internet Access

When a student is on campus and tries to connect to the Internet, he must go through an authentication

process. This requires you to enter your student username and password. These were given to you at
Student Orientation.

= Enterasys WebAAA - Windows Internet Explorer
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Password:

WARNING: Access to the information and contents available through this network are proprietary and confidential. Only authorized users may access this system. You may use the information and contents solely in
the manner for which it is intended and authorized. We reserve the right to moniter your use of this network at any time and in any manner. Misuse or unauthorized access may result in legal prosecution, penalties or
enforcement of regulations governing conduct and terms and conditions of employment.
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After entering the correct information and pressing LOGIN, you will be directed to another screen.

{2 Certificate Error: Navigation Blocked - Windows Internet Explorer [
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|@ There is a problem with this website's security certificate.

The security certificate presented by this website was not issued by a trusted certificate authority.

Security certificate problems may indicate an attempt to fool you or intercept any data you send to the
server.

We recommend that you close this webpage and do not continue to this website.
& Click here ta close this webpage.
& Continue to this website (not recommended).

@ More information
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Choose CONTINUE TO THIS WEBSITE (NOT RECOMMENDED) and you will be directed to another screen.

= WebAAA Login - Windows Internet Explorer
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Processing Authentication Request
Now connecting you to the network

In a few seconds you should be redirected ta:
http:/igo.microsoft.com/fwlink/?Linkld=74005

If the page does not appear after about 10 seconds, you may need to re-enter the URL into the Address bar.

Done [ @ mtemet H100% T

Once this is finished, your home page will be displayed.

If you are connecting to the Internet at home or at another location, this authorization process is not
required.



Virus Protection

Symantec Endpoint Protection is the virus protection software installed on the laptop. Itis a
vertical yellow shield. It is your responsibility to update the protection daily. A green dot is
present when you have a connection to the network or the Internet. If you do not see the
shield, please contact the Student Laptop Coordinator as soon as possible.

If you double click on the yellow shield, a screen appears indicating the current dates of your protection.
You should do this at least once a week to be sure your definitions are current.

W Symantec Endpoint Protection E3] The dates may vary. The
(wssssue )| MoOSt important date is the
one which appears next to
T ! Antivirus and Antispyware
Change settings Protection. It should be
vick quarantine current (no older than 48
hours from the present
time).

Status

View logs

Options

. Antivirus and Antispyware Protection
T

Definitions: Saturday, August 15, 2009 r3
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Internet at home or any
other off campus location
with Internet access. You
might not see a current date
instantly, but once the computer has been operating for 15 minutes, the date should be current.

Definitions: Thursday, July 30, 2009 r1

You can manually update the virus definitions by clicking the LIVEUPDATE button on the left hand side.
This process takes a few minutes.

If you are on campus, you must connect to the Internet and go through the authentication process first
(see Internet Access above) before you can update your virus definitions.

WARNING: Use special caution opening attachments in e-mail. DO NOT open attachments unless you
are expecting a file from a known user. DO NOT click on active links in an e-mail unless the websites
are definitely being sent to you by a trusted person. Malware is currently circulating which purports
to be an enhanced virus protection for your infected computers. Alt-F4 should close the
advertisement. When you click on it, you are installing malware which is very difficult to remove. In
the most severe occurrences, we have no alternative but to wipe all stored material from the hard
drive and return it to its initial installation.

Windows Update

You are also responsible for running all Windows updates. These are usually indicated by a small yellow
shield similar to the anti-virus shield but smaller. If you have not been asked to install an update in a
month or more, you should go to START —> ALL PROGRAMS —> WINDOWS UPDATE. Install any critical
updates which are indicated. If you do not know how to do this, it is your responsibility to contact the
Student Laptop Coordinator for assistance.



Student Files

You are allowed to store files on your laptop. The files must meet the specifications outlined in the
Contract for Acceptable Use. Faculty, administration, and the Student Laptop Coordinator can at any
time view the files on your laptop without prior notice or cause. It is also your responsibility to back
your files up daily to a flash drive or external hard drive. The school is not liable for files that may be
accidentally deleted or lost.

Printing

Your laptop is already configured to print to various locations on campus. You are responsible for all
printing that originates from your laptop. Printing should only be done with permission from a teacher
or librarian. Unauthorized printing or printing large, non-educational documents are subject to
disciplinary action.

Networking

Your laptop will automatically connect to the school network when you are on campus. You are also
allowed to use this laptop at home on your own network. In order to accomplish this, you will have to
use the Access Connections program. This program is located at START -> ALL PROGRAMS ->
THINKVANTAGE -> ACCESS CONNECTIONS.

The Technology Support Team does not provide technical support or troubleshoot individual home
computers or network problems.

The same policies enforced on campus are enforced at home when it comes to acceptable laptop use.
Remember, this laptop is the property of Archbishop Rummel High School and will be returned at the
end of the 2009-2010 school year.

Swivel Monitor

The Lenovo X200 can be used as a traditional laptop and as a tablet. The stylus acts as a digital pen. To
convert the laptop to a tablet, simply rotate the screen clockwise, lay the screen flat, and lock in place.
Be careful when placing your thumb on the screen. While the monitor is sturdy, it can break if you apply
too much pressure on the screen. Remember to return the screen to its normal laptop position before
shutting down. Do not store your laptop in tablet mode.

Procedure for Reporting a Damaged Laptop

It is your responsibility to report a malfunctioning laptop to the Technology Help Desk as soon as
possible. The Technology Help Desk is open from 7:00 a.m. until 3:30 p.m. and located in the
Administration hallway. If you need technical help, you may seek it before school, after school, or
during lunch. The Technology Support Team will not provide tardy excuses to students who are at the
Technology Help Desk when they belong in class. Once received, the Technology Support Team will
examine the laptop and determine the steps to repair it. There may be monetary charges. If applicable,
a loaner laptop will be issued. You must return to the Technology Help Desk within three days of being
informed that the laptop is fixed or needed parts have arrived.

Procedure for Reporting a Stolen Laptop

It is your responsibility to report a stolen laptop to the Technology Help Desk immediately. The Student
Laptop Coordinator will record all necessary information and contact your parents with more specific
instructions. If applicable, a loaner laptop will be issued.



